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KEAN COLLEGE OF NEW JERSEY
CLASSIFICATION REVIEW AND APPEAL PROCEDURE

Yhenever an incumbent or supervisor believes that the scope
of regponsibilities assigned to a position has changed to =2
degree where it no longer conforwme to the job specification
for the current title, a reguest for classification r=view

may be generated. 4 request from a unit ewployees may also

be generated through the recognized negotiations agent.
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CLASSIFICATION REVIEW REQUEST
Jffice of Personnel Services
aploves Name
Current Title
Reguested Title
Department
ASSIGHED RESPONSIBILITIES -~ Describe in detail sibilities
assigned to your position. reel Ifree to atiach 1 pages or
documentation as required.
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DESCRIBE HOW RESPONBIBILITIEEZ HAVE CHANDBED AMD HOW THE #
PROPOSED TITLE MORE ACCURATELY REFLECTS CURRENT DUTIES AND
RESPONSIBILITIES.

[




Are there other emplovees reporting to this position? Tes Na

Doss the incumbent evalusts their performance? Yeg No

+f applicable, list the names and titles of emplovees reporting
directly to and evaluasted by +this position.

Hh

Les mads above are my own and to the best o

i i
my knowledge are accurate and complete.

Empioyves Signaturs Date

STATEMENTES BY IMHEDIATE SUPERVISOR:

¥hat deo vou consider to be the most important responsibilities
assigned to this position? Feel Irese ito attach sdditional paces or
documentation as rsouiresd.

comments on employee statementa. k
pages or aooumentation as reguirsd.




CSTATEMENTS BY INMMEDIATE SUPERVISCOR (Continued)

Do the respongibilities ocutlined in fthis deocumesnt reflect dutles
currently assigned to this position?

Yes No

If vou ansvered no, please sxplain belov.

Cost Center &
Current Range and Step
Range

!

boaudited by Date

\ on Summary :

i

Director of Personnel sSignanures Jate
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